Diana Simonds
+ 1 (310) 940-8081	                     	3806 University Dr. #152, Durham, NC 27707         	              dianasimonds@icloud.com
WORK EXPERIENCE
Muse System Enterprises, Miami, FL 						January 2026 - Current
Creative Direction & Social Media Lead
· Leads creative direction and design initiatives for Muse System Enterprises. 
· Oversees screenwriting, animation, and brand marketing for the UglyDolls YouTube series.
· Evaluates, tests, and refines products based on client and user feedback.
· Develops and executes social media, branding, and marketing strategies for both individual products and the broader company portfolio.
· Collaborates with external partners and development teams to implement product enhancements and strategic upgrades.

Duke University, Durham, NC						`	December 2025 – May 2026
Teaching Assistant, Research Assistant
Teaching Assistant:
· Worked alongside professors to amplify lesson plans for undergraduate students.
· Led three full classes on advancing technology and ethical implications. 
· Assisted in constructive grading of students. 
· Worked with students to develop project, essay, and reflection ideas more fully. 
Research Assistant:
· Worked alongside Dr. Paul Jaskot and teammates to research manual labor in Nazi-occupied Krakow 
· Aided in preparation of research material for presentation 
· Collected data from 300+  video testimonies in under a month and a half

International Arts & Artists, Washington, DC				    	 January 2024 – June 2025
Exhibition & Communications Manager and Exhibition Project Manager
Board Relations: 
· Created comprehensive board reports and impact reports.
· Supported graphic design for board meetings and participated in key meetings.
· Organized and managed events, networking with influential arts figures.
· Produced an 80-page board report and coordinated onboarding for new trustees.
· Sent president’s updates to the mailing list and organized financial meeting documents.
TES (Traveling Exhibition Service) 
· Managed TES updates on social media and assisted in planning NY/DC/TX Symposiums.
· Rectified past communication errors and filed cheque requests.
· Developed new policies/procedures document.
· Updated exhibition schedules, catalogues, and captions.
· Contributed to grant applications and took on curator/project manager duties.
· Managed multiple email inboxes and led hiring searches, including onboarding new staff members.
· Organized NATO symposium logistics
· Took on the role of Exhibition Project Manager (EPM); point person with exhibition curators and responsible for the management of exhibitions from conception to tour.
Social Media Marketing and Management
· Launched and managed social media/marketing campaigns for BFF popup (Feb-May 2024).
· Transitioned IA&A social platforms to socials@artsandartists.org email.
· Reached 10k accounts (Apr-Jun), 15k accounts (Jun-Jul), and 50k + (Aug-Nov) on FB/IG.
· Coordinated marketing with various partners and managed paid ads on Instagram, Google, and Facebook.
· Led social media outreach and partner collaborations for NATO symposium.

The Gould Center for Humanistic Studies, Claremont, CA			           	August 2022 – May 2024
Lead Student Research Analyst 
· Data analyst and academic research reviewer on the intersection between race, spirituality, and hip-hop.
· Prepared weekly and cumulative presentations to be given to the Gould Center.
· Collaborated and instructed peers: role of race and religion in the Ukraine conflict (2022-2023); role of race, religion in hip-hop (2023-2024).
· Organized a day-long academic symposium with Ukrainian professors and students.
· Managed @ua.claremont Instagram page featuring weekly livestream with Ukrainian professors and students.
· Compiled weekly data, interviews, and other media to produce summary reports for Dr. Gaston Espinosa's academic research (2022-2024).

Grade Potential Tutoring, Claremont and Westlake Village, CA & Washington, DC	May 2022 – August 2025
Tutor
· Instructed students and families to strengthen academic abilities, improved test scores, homework grades, and enhanced class participation.
· Specialized in teaching elementary and high-school math, English, Spanish, history, and writing.
EDUCATION                                                                                                                                                                          
Duke University, Durham, NC				August 2025 – Present (December 2026 Graduation)
Master’s Degree, Digital Art History & Computational Media

Claremont McKenna College, Claremont, CA					August 2020 – May 2024
Bachelor of Arts, Philosophy and Film Dual Degree (Honors) 
Senior Thesis (honors): "Para Ser Cambiado, Ser El Cambio” 

PROFESSIONAL & ACADEMIC HONORS
· Began at IA&A as an intern and became a manager in under six months. 
· Honors Degree in Philosophy & Film Studies (Dual) from Claremont McKenna College 
· “Clean Air Day” Film Festival; short film shown. 		                                                     
EXTRACURRICULAR ACTIVITIES
DAHVC Research Lab, Mapping Occupied Krakow						January 2026 – Current
· Working with Dr. Jaskot to digitally map architectural labor in Nazi concentration camps.
· Collects data from the SHOAH Foundation’s video testimonials. 
· Responsible for logging, organizing, and archiving viewed testimonials, and completing external, contextual research of Nazi-occupied Krakow.
· Assisting in Dr. Jaskot’s project narrative, to be showcased at various conferences. 
ASCMC, Club Liaison 		                 						August 2020 – December 2020
· Point of Contact between CMC Clubs and ASCMC, organized club events and budgets, Campus Organizations Committee at CMC.
REAP at Stanford University, Research Intern				     		January 2020 – April 2020
· Reviewed and researched academic papers focusing on impacts of Myopia and health issues in rural Chinese Youth; REAP at Stanford University.
Project Destined, Production Intern 			              	                       		 August 2019 – December 2019
· Documented student events and competitions through film and live interviews.
· Edited and shared event documentation on social media and through Project Destined’s newsletter.
· Recorded and edited student podcasts from Zoom conversations.
New York Film Academy, Film Student							June 2019 – July 2019
· Attended daily classes at NYFA with an international student body. 
· Directed, edited, produced, and wrote three short films to hone my filmmaking skills. 
· Collaborated with internationally diverse students to take films from conception to fully produced.
PERSONAL
· Languages: English (fluent, native language), Spanish (advanced), Portuguese (conversational), French (beginner)
· Advanced in graphic design and video production (all Adobe and Google products) and camera operation
· Active animal foster and equine caretaker 
· Other interests: Contemporary visual art, cross-cultural exchange, existentialist/moral/ethical/aesthetic philosophy, and theology

